Student and Parent final steps to confirm linking of accounts

1. Student should login with their college email and password
(https://leicestercollege.mcr-symphony.net/), if don’t know password follow forgot
password process.
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2. Click on the "Account Details" on the left handside
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3. Click on the Account Linking option

Leicester
CO”ege Cards and Devices

Card Wallet

You have no cards linked to your account
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Payment Cards

You have no payment cards saved to your account

Account Linking

Home
Account Links,

s
Our Outlets You have 0 account links setup

Your Wallet

Surveys Cards and Devices
Payment Cards
Quick Top Up You have no payment cards saved to your account
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Advanced Settings

Setup account alerts, notification preferences and receipt settings.

4. Enter the parents email address here and then click send invite

Leicester < Account Links
College
Create Link

To create a link between yours and another account, enter the email address of the link
account below and click the ‘Send Invite’ button.

Send Invite
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Account Details
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Surveys
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5. Enter parent email and click Send Invite

Leicester < Account Links
College

Create Link
To create alink between yours and another account, enter the email address of the link
account below and click the ‘Send Invite’ button.
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6. The parent’s details will appear in Account Links, click on the ‘Activate Link’
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7. The Parent will then need to login and click on the ‘Requires Activating’ option on their
account
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8. Click View All

Account Details
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Account Links View All

Microsoft Test Leicester Test 2 Requires Activating
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Account Details
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9. Click Activate Link option
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Delete Link | Agtivate Link

Activate Link
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10. Parent will see that they have a link setup
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11. Details of the linked learner
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12. Click back home and can now under Quick Top Up select ‘Cash Purse’ and Top-Up and

follow the payment instructions
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Quick Top Up

Cash Purse
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